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Documentation Requirements for

Healthy Food Certification (HFC) 

Connecticut State Department of Education (CSDE)
Bureau of Health/Nutrition, Family Services and Adult Education
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 This presentation provides general 
guidance regarding the HFC 
documentation requirements 

 For specific questions or additional 
guidance, please contact the Connecticut 
State Department of Education (CSDE)

 See slides 84-85 for contact information
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Overview of HFC and 
Connecticut Nutrition Standards
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 Districts that choose the healthy food 
option of HFC receive additional state 
funding to follow the Connecticut 
Nutrition Standards (CNS) for all foods sold 
to students separately from reimbursable 
school meals, i.e., competitive foods

 The CSDE collects annual documentation 
to evaluate each district’s compliance with 
the HFC requirements

HFC Requirements

https://www.cga.ct.gov/current/pub/chap_169.htm#sec_10-215f
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Summary of CNS

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/CNS/SummaryCNS.pdf

CSDE Resource
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Any foods and beverages sold to 
students any time on school premises 
other than meals served through the 
USDA school meal programs 

Competitive Foods 

Definition
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Sources of Competitive Foods  

 A la carte sales in the cafeteria

 Vending machines accessible 
to students

 School stores, kiosks, other 
school-based enterprises

 Fundraisers

 Any other venues selling foods 
and beverages to students (see 
slides 8-12)
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 Adult education programs operated by the 
board of education on school premises

 Afterschool enrichment programs that 
charge students to participate and the fee 
includes the cost of foods and beverages 
provided to students

 Afterschool Snack Program (USDA)

Examples of Other Potential 
Sources of Food and Beverage Sales
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 Classroom parties that collect a fee to cover 
the cost of foods and beverages provided to 
students

 Clubs and organizations that charge students 
to participate and the fee includes the cost 
of foods and Culinary arts programs (only if 
foods and beverages are sold to students)

Examples of Other Potential 
Sources of Food and Beverage Sales



Connecticut State Department of Education   Revised September 2019 10

 Family and consumer sciences classes (only if 
foods and beverages are sold to students)

 Family resource centers (only if foods and 
beverages are sold to students)

 Programs and meetings that charge students 
to participate and the fee includes the cost 
of foods and beverages provided to students 

Examples of Other Potential 
Sources of Food and Beverage Sales
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 Recipient schools under interschool 
agreements

 Seamless Summer Option (SSO) of the NSLP 
and Summer Food Service Program (SFSP) 
operated by the board of education (only if 
foods and beverages are sold separately 
from SSO and SFSP meals)

Examples of Other Potential 
Sources of Food and Beverage Sales
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 Sports programs that charge students to 
participate and the fee includes the cost of 
foods and beverages provided to students

 Summer school programs (e.g., enrichment 
or exploratory) operated by the board of 
education

 Any other programs, organizations, and 
activities selling foods and beverages to 
students on school premises

Examples of Other Potential 
Sources of Food and Beverage Sales
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Sale

Definition

The exchange of foods or beverages for a 
determined amount of money or its equivalent, 
e.g., tickets, coupons, tokens, or similar items, 
including

 fee-based programs and activities that include the 
cost of foods and beverages provided to students

 activities that suggest a student donation in exchange 
for foods and beverages 
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School Premises

All areas of the property under 
the jurisdiction of the local or 
regional board of education, the 
regional vocational-technical 
school system or the governing 
authority district or school

Where do the CNS apply?
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When do the CNS apply?

 At all times except for 
sales that are exempted by 
the district's annual HFC 
Statement and meet the 
three exemption criteria 

 Board of education or 
governing authority must 
vote to allow exemptions
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1. The sale is in connection
with an event occurring 
after the end of the 
regular school day or 
on the weekend

2. The sale is at the location of the event

3. The foods and beverages are not sold from a 
vending machine or school store

Exemption Criteria
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The period from midnight 
before to 30 minutes after the 
end of the official school day

Regular School Day

Definition
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An occurrence that involves 
more than just a regularly 
scheduled practice, meeting 
or extracurricular activity

Event Not An Event

soccer game soccer practice

high school debate debating team practice

school play play rehearsals

school chess match chess club

Event

Definition
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Examples of Events *
 Awards banquets

 Boy Scout Blue & 
Gold Dinner

 Craft fairs

 Debate team 
competitions

 Election day (if 
school is not in 
session)

 Family bingo 
nights 

 Field days

 Math team 
competitions

 Mock trial 
competitions 

 School carnivals

 School concerts

 School dances

 School fairs, e.g., 
health, science and 
math 

 Silent auctions

 Sports banquets 

 Sports games, 
tournaments 
and matches, 
e.g., basketball, 
football, soccer, 
tennis, field 
hockey, 
volleyball and 
cross county

 Talent shows

 Theatrical 
production

* This list is not all-inclusive 
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For more information on the HFC 
requirements and the Connecticut 
Nutrition Standards

 review the resources on slides 21-23 

 visit the CSDE’s HFC and CNS webpages

http://portal.ct.gov/SDE/Nutrition/Connecticut-Nutrition-Standards

http://portal.ct.gov/SDE/Nutrition/Healthy-Food-Certification
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https://portal.ct.gov/-/media/SDE/Nutrition/CompFoods/SummaryChartHFC.pdf

Summary Chart: State and Federal Requirements 
for Competitive Foods in HFC Public Schools

CSDE Resource
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https://portal.ct.gov/-/media/SDE/Nutrition/HFC/FundraisersNonHFC.pdf

Requirements for 
Foods and Beverages 
in HFC Public Schools 

CSDE Resource
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https://portal.ct.gov/-/media/SDE/Nutrition/CompFoods/CompetitiveFoodsGuideHFC.pdf

CSDE Resource

Guide to Competitive 
Foods in HFC Public 
Schools
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HFC Documentation 

School Year 2019-20
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Completing the 
HFC Documentation Materials

 All districts must submit 
the online HFC 
compliance Form
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Online HFC Compliance Form

https://portal.ct.gov/SDE/Nutrition/Healthy-Food-Certification/Documents

Access from 
“Documents/
Forms” 
section of 
HFC 
webpage:

Blue box 
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Completing the 
HFC Documentation Materials

 Certain districts must also 
submit lists of foods and 
beverages sold from all 
sources
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Who Submits Lists of Foods and Beverages

 Scheduled for administrative 
review of NSLP in current 
school year

 Did not implement HFC in 
prior school year

 Had significant compliance 
issues during prior school 
year’s HFC review
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Required Districts for 2019-20

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/Doc/RequiredDistricts.pdf

Access from 
“Documents/
Forms” 
section of 
HFC 
webpage 



Connecticut State Department of Education   Revised September 2019 30

Required Districts

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/Doc/RequiredDistricts.pdf

CSDE Resource
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Submitting Online
HFC Compliance Form 
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 Addresses foods and 
beverages sold to students 
from all sources in all 
schools and programs under 
the district’s jurisdiction

Online HFC Compliance Form

Must be submitted 
by ALL DISTRICTS
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 Completed by the district’s 
designated HFC contact 
person in consultation with 
all appropriate school staff 
members

• all individuals responsible 
for any food and 
beverage sales to 
students

Online HFC Compliance Form
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 Review the CSDE’s handouts

 Completing the Online HFC 
Form

 Preview of HFC Compliance 
Form

 Gather all required 
information

Before Starting Online Form
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Guidance for 
Healthy Food 
Certification 
Documentation

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/Doc/GuidanceHFCDoc.pdf 

CSDE Resource
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Completing the 
Online Form

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/Doc/OnlineHFCForm.pdf

CSDE Resource
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Preview of HFC 
Compliance Form

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/Doc/HFCsurveyPreview.pdf

CSDE Resource
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1 – Beverage Exemptions 

2 – Food Exemptions 

3 – Cafeteria Beverage Sales 

4 – Cafeteria Food Sales 

5 – Vending Machines 

6 – School Stores 

7 – School Fundraisers 

8 – Foods and Beverages 
Sold from Other Sources 

Sections of Online HFC Compliance Form
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 Read the 
information and 
instructions 
at beginning of 
survey before
starting the survey

 Print for reference

Completing the HFC Compliance Form
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 Click the blue 
box on the 
bottom right 
(below the 
instructions) 
to start the 
survey

Completing the HFC Compliance Form
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Completing the HFC Compliance Form

 Read the section 
description and 
the definitions
and guidance for 
each question to 
help determine 
the correct answer

Question 
guidance

Description of 
section content
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Completing the HFC Compliance Form

Definitions
Guidance for when 
answer should be 
YES or NO
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 When you have successfully submitted the 
form, you will see the following message

Online HFC Compliance Form
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 Can submit only one 
survey from a computer 

 If you quit the survey 
before you are done, you 
can return at any time to 
continue where you left off

• Cannot edit survey after 
submission

Online HFC Compliance Form
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Submitting Lists of 
Foods and Beverages
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Required Districts

If your district/school is not 
listed, complete the Online 
HFC Compliance Form but do 
not submit lists of foods and 
beverages
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HFC Documentation Forms 1-7

https://portal.ct.gov/SDE/Nutrition/Healthy-Food-Certification/Documents

Access from 
“Documents/Forms” 
section of HFC 
webpage 
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 Download current 
year’s forms

 Do not use old forms 

 Complete all 
information in each 
section

HFC Documentation Forms

https://portal.ct.gov/SDE/Nutrition/Healthy-Food-Certification/Documents
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Purchased Foods
Forms 1, 3-6
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List of Acceptable Food and Beverages

https://portal.ct.gov/SDE/Nutrition/List-of-Acceptable-Foods-and-Beverages

CSDE Webpage
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Purchased Foods 
 Commercially prepared foods 

bought from vendors

 Include 

 ready-to-eat foods, e.g., ice cream, chips, 
crackers, cookies, and muffins

 foods that the food service operation heats or 
bakes, e.g., canned soup, chicken nuggets, and 
bake-off frozen cookie dough

Definition
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What to Include on Lists

Purchased Foods (Forms 1, 3-6)
Include Do not include

 All purchased foods sold a la 
carte to students such as 
baked goods, salads, 
vegetables, cooked grains, and 
soup *

 Entrees that are only sold 
a la carte (not as part of 
reimbursable meals) *

 Entree items sold as part of 
reimbursable meals that are 
also sold a la carte at the 
same meal on the same day

* As served, including any accompaniments
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Entrees
Three categories of main dish food items 

1. A combination food of meat/meat 
alternate and whole grain-rich 
(WGR) food

2. A combination food of vegetable/fruit 
and meat/meat alternate

3. A meat/meat alternate alone, excluding 
yogurt, low-fat or reduced fat cheese, 
nuts, seeds, nut/seed butters, and 
meat snacks, e.g., jerky and meat sticks 

Definition
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School-made Foods
Forms 2 and 7
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1. Foods prepared from scratch using a 
recipe, e.g., entrees, soups, baked goods, 
cooked grains (pasta and rice), vegetables, 
and salad

2. Foods requiring some additional 
processing by adding other ingredients 
after purchasing

School-made Foods 

Definition
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Examples of School-made Foods
 Assembling a sandwich

 Making soup from scratch

 Making commercial 
tomato soup with milk 
instead of water

 Popping popcorn kernels 
with oil

 Making cookies or muffins 
from a mix and adding 
butter and eggs 

 Adding sprinkles to 
purchased frozen cookie
dough

 Making salads with 
dressing

 Cooking vegetables with 
oil, margarine, or butter

 Cooking pasta or rice 
with oil, margarine, or 
butter
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School-made Foods (Forms 2 and 7)

Include Do not include
 All school-made foods 

sold a la carte to students 
such as baked goods, 
salads, vegetables, 
cooked grains and soup *

 Entrees that are only sold 
a la carte (not as part of 
reimbursable meals) *

 Entree items sold as part of 
reimbursable meals that are also 
sold a la carte at the same meal
on the same day

 Commercially prepared bake-off 
items such as cookies and rolls 
unless add ingredients such as 
• buttering a roll before baking 
• adding sprinkles to 

frozen cookie dough

* As served, including any accompaniments

What to Include on Lists
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1. Complete the appropriate CSDE 
form for each source of food 
and beverage sales

2. Scan the CSDE form with 
required attachments

 Purchased foods: Highlighted list 
for that source of food and 
beverage sales 

 School-made foods: Recipes and 
completed CSDE worksheets

How to Submit Lists
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3. Name document file “[insert 
name of district] HFC FB List 
[insert source]” 

 ABC District FB List Cafeteria

4. E-mail subject line “[insert name 
of district] HFC FB Lists”

 ABC District FB Lists

5. E-mail all files by November 30 
to susan.fiore@ct.gov

How to Submit Lists
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Fundraisers
Form 5
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Any activities conducted by any 
school-related or outside organization 
or group on school premises, during 
which money or its equivalent is 
exchanged for the purchase of a 
product in support of the school 
or school-related activities 

 Includes activities that suggest a student 
donation in exchange for foods and beverages

Fundraisers

DEFINITION
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 Tickets

 Coupons

 Tokens 

 Gift cards

 Entertainment books

 Any other similar items

Money Equivalents
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Food Fundraisers

Not Allowed Allowed

Students deliver money to 
school for food or 
beverage items and pick 
up food or beverage items 
at school

Students deliver money to 
school for food or beverage 
items but parents or other 
adults pick up food or 
beverage items at school

Fundraiser is selling food 
to students on school 
premises

Fundraiser is not selling food 
to students on school 
premises
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 Fundraisers have been exempted by the 
board of education or school governing 
authority and meet the three exemption 
criteria (see slide 16)

 Food fundraisers are sold during the school 
day but comply with the CNS, the state 
competitive foods regulations, and C.G.S. 
Section 10-221p

Do not Submit Form 5 if
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 Beverage fundraisers are sold during the 
school day but comply with the state 
beverage statute (C.G.S. Section 10-221q), 
the state competitive foods regulations, 
and C.G.S. Section 10-221p

 Fundraisers are sold only to adults, not 
students

Do not Submit Form 5 if
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Sample Fundraiser 
Form

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/FundraiserFormHFC.doc

CSDE Resource
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Requirements for Food and Beverage Fundraisers

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/FundraisersHFC.pdf

CSDE Resource



Connecticut State Department of Education   Revised September 2019 68

CSDE Review Procedures 
For HFC Documentation
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1. Districts submit HFC 
documentation by November 30 
(early submission encouraged)

 All districts complete online 
HFC Compliance Form 

 Certain districts (see slide 30) 
submit lists of foods and 
beverages to CSDE

CSDE Review Procedures 
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2. CSDE reviews HFC 
documentation materials and 
notifies districts by e-mail 
regarding any information that is 
missing or needs clarification

3. Districts provide additional 
information to CSDE by 
designated deadline

CSDE Review Procedures 
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4. CSDE completes HFC review 
process and e-mails final 
compliance status

 E-mail notification acknowledges 
district’s compliance with state 
statutes for HFC and CNS

 Maintain on file for auditing 
purposes

CSDE Review Procedures 
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Resources



Connecticut State Department of Education   Revised September 2019 73

Guidance for HFC Documentation

https://portal.ct.gov/-/media/SDE/Nutrition/HFC/Doc/GuidanceHFCDoc.pdf

CSDE Resource
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HFC Documentation Forms

https://portal.ct.gov/SDE/Nutrition/Healthy-Food-Certification/Documents

CSDE Webpage
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https://portal.ct.gov/-/media/SDE/Nutrition/HFC/EnsureHFC.pdf

Ensuring District 
Compliance with HFC

CSDE Resource
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Healthy Food Certification

https://portal.ct.gov/SDE/Nutrition/Healthy-Food-Certification

CSDE Webpage
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List of Acceptable Food and Beverages

https://portal.ct.gov/SDE/Nutrition/List-of-Acceptable-Foods-and-Beverages/Documents

CSDE Webpage
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https://portal.ct.gov/-/media/SDE/Nutrition/HFC/EnsureHFC.pdf

Ensuring District 
Compliance with HFC

CSDE Resource
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https://portal.ct.gov/-/media/SDE/Nutrition/CompFoods/CompetitiveFoodsGuideHFC.pdf

CSDE Resource

Guide to Competitive 
Foods in HFC Public 
Schools
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https://portal.ct.gov/-/media/SDE/Nutrition/HFC/CTStatutesQA.pdf

CSDE Resource

Questions and Answers 
on Connecticut Statutes
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https://portal.ct.gov/-/media/SDE/Nutrition/HFC/ResourcesHealthyFB.pdf

CSDE Resource

Resources for Healthy 
Foods and Beverages 
in Schools
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https://portal.ct.gov/-/media/SDE/Nutrition/CompFoods/CTCompFoodRegulation.pdf

CSDE Resource

Connecticut’s 
Competitive Foods 
Regulations
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https://portal.ct.gov/-/media/SDE/Nutrition/CompFoods/CTCompFoodRegulation.pdf

CSDE Resource
Overview of Federal and State Laws for Competitive Foods 
in Connecticut Public Schools, Private Schools, and RCCIs
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CSDE School Nutrition Programs Staff

County Consultant

Fairfield County (includes Region 9)

Litchfield County (includes Regions 1, 6, 7, 12, and 14)

Fionnuala Brown
fionnuala.brown@ct.gov  860-807-2129

Hartford County (includes Region 10)

Middlesex County (includes Regions 4, 13, and 17) 

Teri Dandeneau
teri.dandeneau@ct.gov  860-807-2079

New Haven County (includes Regions 5, 15 and 16)
Jackie Schipke

jackie.schipke@ct.gov  860-807-2123

New London County

Tolland County (includes Regions 8 and 19) 

Windham County (includes Region 11)

Susan Alston
susan.alston@ct.gov  860-807-2081

Connecticut State Department of Education
Bureau of Health/Nutrition, Family Services and Adult Education

450 Columbus Boulevard, Suite 504
Hartford, CT 06103-1841

CSDE Child Nutrition Programs
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CSDE School Nutrition Programs Staff

Food Distribution Program (USDA Foods)

Allison Calhoun-White
allison.calhoun-white@ct.gov   860-807-2008 

Monica Pacheco
monica.pacheco@ct.gov   860-807-2086 

Seamless Summer Option (SSO) of the NSLP

Summer Food Service Program (SFSP)

Caroline Cooke
caroline.cooke@ct.gov   860-807-2144

Child Nutrition Webpages 

Healthy Food Certification (HFC)

Nutrition Education

Special Diets

Susan Fiore
susan.fiore@ct.gov   860-807-2075

Community Eligibility Provision (CEP)

School Wellness Policies

Donna Heins
donna.heins@ct.gov  •  860-807-2082

Special Milk Program (SMP)

Summer Food Service Program (SFSP)

Terese Maineri 
terese.maineri@ct.gov  860-807-2145

Fresh Fruit and Vegetable Program 

Food service management companies 

Andy Paul
andrew.paul@ct.gov   860-807-2048

Claims processing

Equipment grants

Marita Preston
marita.preston@ct.gov  860-807-2055

Connecticut State Department of Education
Bureau of Health/Nutrition, Family Services and Adult Education

450 Columbus Boulevard, Suite 504
Hartford, CT 06103-1841

CSDE Child Nutrition Programs
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The Connecticut State Department of Education is committed to a policy of 
equal opportunity/affirmative action for all qualified persons. The Connecticut 
Department of Education does not discriminate in any employment practice, 
education program, or educational activity on the basis of age, ancestry, color, 
criminal record (in state employment and licensing), gender identity or 
expression, genetic information, intellectual disability, learning disability, 
marital status, mental disability (past or present), national origin, physical 
disability (including blindness), race, religious creed, retaliation for previously 
opposed discrimination or coercion, sex (pregnancy or sexual harassment), 
sexual orientation, veteran status or workplace hazards to reproductive 
systems, unless there is a bona fide occupational qualification excluding 
persons in any of the aforementioned protected classes.

Inquiries regarding the Connecticut State Department of Education’s 
nondiscrimination policies should be directed to: Levy Gillespie, Equal 
Employment Opportunity Director/Americans with Disabilities Coordinator 
(ADA), Connecticut State Department of Education, 450 Columbus Boulevard, 
Suite 607, Hartford, CT 06103, 860-807-2071, levy.gillespie@ct.gov.


